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1. O0mue moJioxeHnst

1.1. VuebnEIit oTHen (mamee — oTmeN) SABIAETCH CTPYKTYPHEIM IIOApa3feleHHeM ABTOHOMHOM
HEKOMMEPYIECKOH OpraHU3aluy JOMOIHHTETFHOIO IPOheCCHORATEHOTO 06pazoBanus Vae6 bt
nentp «Crannapry» (qanee — O6pasoBaTeNnbHas OPraHU3AIES).

1.2. Hacrosimee ITonoxernne o6 yueGHOM oTmene (maiee — IlonoxeHnne) ompenenser 3amadw,
GYHKIMM, 1©IpaBa M OTBETCTBEHHOCTs OTJAENA, KaK CTPYKTYDHOTO NOoApa3aeIeHAs
Obpa3zoBarensHON OpraHr3anyH.

1.3. Otxen Bo3riaBsieT HAYATBHAK, KOTOPHIH HA3HAYAETCS HA JOJKHOCTD H OCBODOXKIAeTCs OT
JOIDKHOCTH pyKoBomuTeneM OOpa3oBaTeIbHOM OpraHu3ayy.

1.4. Cosnanve, peopraHM3aups X NUKBHIAIMSA OTIENa NPOBOIHUTCS HA OCHOBAHHH IpUKa3a
pyxoBoguTens O6pazoBaTenbHON OpraHu3aIyy.

1.5. KonreCTBeHHBIN COCTAB OTAENA ONPEIeIETCS MITATHBIM pacnucagueM OOpazoBaTelbHOM
OpranM3alliy ¥ yTBEPXKAACTCA NPHKa30M pykoBoauTens OOpa3oBarTebHOM OpraHu3aruHy.

1.6. B cBO€# MEATEIEHOCTH OTHEN PYKOBOICTBYETCS:

- TpynoeeiM 3axononarenscreom Poceuiickoit Deneparum;

- HOPMaTHBHO-IIPAaBOBBIMH aKTaMH B cepe 00pa3oBaHus;

- Ycrasom O6pazoBaTensHON OpraHu3amiy;

- IlpaBriamMy BHYTPEHHETO TPYLOBOTO PACTIOPS/IKA;

- IIpaBuiamu 1o oxpame Tpy/a, TEXHUKH 6e30I1aCHOCTH, TTOXKapHOH 6€30MacHOCTH;
- IPHKa3aMH ¥ PaCIOPsDKEHHAME PyKOBoAuTens O6pazoBaTenbHOM OpraHm3alyH;
- HactosamuM [Tonoxenuem;

- IOJDKHOCTHBIMH HHCTPYKIMAMH PabOTHHKOB OTHENA.



2. 3ama4yu oTIeia

2.1. Opraeusanus W OCyIIECTBIIEHHE yd4eOHOro Ipolecca IO IMOATOTOBKE O0ydarompxcs B
COOTBETCTBHH C PeaTn3yeMbIMU 00pa30BaTEIEHEIMU IPOTPaMMaMH.

2.2. Oprasu3aiis ¥ OCYIIECTBICHHEe Y4eOHOTO Ipoliecca, U €r0 METOIUYECKoe 00eCIIeIeHHE 10
COOTBETCTBYIONIMM 00pa30BaTeIbHBIM IIpOrpaMMaM U YIeOHBIM TUCIAILTHHAM (MOIYIIIM).

2.3. O6ecrneueHue mpenojgaBaHUs Y49eOHBIX [OUCHOHIINH (MOXyneH), IpenyCMOTPEHHBIX
o0pa3oBaTeNbHBEIME IporpaMMaMH, Yy4YeOHBIMH IUIaHAMH OOpa3oBaTENbHBIX IIPOrpaMM,
BHeIpeHUE B 00pa30BaTeILHEIH IPOIecC COBPEMEHHEIX NeIarOTHIECKUX TEXHOJIOTHM.

2.4. PazpaboTka B NpHUMEHEHHE HHHOBAI[MOHHBIX TEXHOJIOTHH 00ydeHH:, crocoboB U Gopm
IPOBEIECHMUS 3aHATHIH.

2.5. TloBBIIIEHHE METOAMYECKOI0 MAcTepPCTBa MTATHBIX IIENArorH9ecKUX pabOTHHKOB U JIMIL,
IPHBICYCHHBIX HA HHOM 3aKOHHOM OCHOBAHHH.

2.6. M3ydeHWe W aHaIM3 CYNIECTBYIONIMX HOPMATUBHBIX [OKYMEHTOB M METOIMYECKHX
pexkoMeHjanuii B chepe oOpazoBaHus.

2.7. PazpaboTKa HOPMaTHBHOH METOIHYECKOH JOKYMEHTAIMH, HCIIONB3YEMOH IIPH COCTABIECHUH
00pa3oBaTesbHEIX IPOrpaMM.

2.8. OkxazaHHe METOOHYECKOH M TEXHHYECKOH IIOMOIMM II0 pa3paboTKe H  CO3JaHHIO
00pazoBaTebHBIX IPOTPAMM.

2.9. PaspaboTka METOAWYECKHX pPEKOMEHIAIMM IO CTPYKType HAayIHO-METOJHYECKOTO
obecrieueHnst 00pa30BaTEIbHEIX IIPOTPaMM.

2.10. OnpeneneHne NepCIEKTHBHEIX HAPaBICHHM COBEPIIEHCTBOBAHHS yI€0HO-METONUUYECKOH
padotsl B OOpazoBaTelbHOH OpraHu3aiuH.

2.11. IlogroToBka ¥ IPOBEICHUE METOIMYECKHUX KOH(EPEHIHIA, KPYIJIBIX CTOJIOB ¥ CEMHUHAPOB,
HalpaBICHHBIX Ha IIOBHIICHHE KBATHDHKAIMU TIENAaroru4eckuxX padOTHHKOB ¥ HMHBIX
pabotHEKOB OOpa30BaTeIbHOM OpraHu3aIiy.

2.12. IToAroToBKa K U3/IJaHUIO MaTEPHAIIOB.
3. OyHKIHH 0TaeNa
3.1. Ilo opraru3anuy MeToIraeckol padoThL:

- Opranu3anysg TeKyIed MeToIMIeCKOH paboTHI IO afalTallMK U pealH3alny 00pa3oBaTeIbHbIX
IporpaMM;

- IIOCTOSIHHOE COBEPIICHCTBOBAHHME OPraHH3AlMH U COMEP)KaHHS METOJHIECKOTO oOecrmedeHus
00pasoBaTeNpHOTO Ipoliecca, M3y4eHUEe U BHEIPEHHE B YYeOHEIM IpoIece IEPeJoBOro OMbITa
Jpyrux obpa3zoBaTeIbHBIX OpraHU3allHii;

- ONTHMH3AMHA METOIUYECKOro 00ecnedeHHs IOArOTOBKH CIICIMATHCTOB B PaMKaX CHCTEMBI
HENPEPEIBHOIO MHOTOYPOBHEBOT'0 00paz0oBaHus;



- aHamM3 O0OEeCHEeYEeHHOCTH y4eOHBIX IUCHHIUIMH (MOIyJNeH), oOpa3oBaTeNbHEIX I[POrpaMM
y4eOHOM M METONHYECKOM JIMTEpPaTypod, B T.4. MaTepHalaMH Il paboThl 0OydYaromMXCs B
CHCTEME JTUCTaHIMOHHOro 00yuenust OOpa3oBaTe/IbHOM OpraHu3alliu;

- pazpaboTKa ¥ BBeICHHE eUHBIX TpeboBaHuH K 0OpMIEHHIO yueOHO-METONHYECKIX M3 IAHHH;
- paspaboTKa eTUHBIX TPeOOBaHHH K KOMIIBIOTEPHOMY y4e0HO-METOIHIECKOMY 00ECTIEUEHHUIO;

- OKazaHHe METOOHMYCCKON MIOMOINM INTATHBEIM [eIarornyecKuMm paGOTHI/IKaM H JIHIaM,
IIPHUBJICYCHHEBEIM Ha HHOM 3aKOHHOM OCHOBaHHH.

3.2. ITo opranu3anuy yaeOHOH paboTHI:

- paspaboTKa y4eOHBIX ILIAHOB IPOrpaMM JOIOTHITEIFHOTO Ipo(ecCHOHaTBFHOTO 00pa3oBaHus,
nporpamMm mpodeccHoHaILHOTo 00yUeHHs;

- pa3paboTKa | IPEeICTABICHHE Ha YTBEPXK/ICHHE B YCTAaHOBIEHHOM IIOpSIKe pabodyHX IIporpaMm
yaeOHBIX THCIHILUIMH (MOIYJIeH);

- IIOrOTOBKA y4eOHO-METOMHYECKUX KOMIUIEKCOB YIeOHBIX JUCLHMILIMH (MOyIel), y4eOHHUKOB,
yueOHEIX mocoOmWi H Apyroid ydeOHO-METOJMYECKOH IMTEpaTyphl, a TakKe OpraHu3aiusd
pelleH3UPOBaHUs YUeOHUKOB, Yy4eOHBIX I0COOMH 1 APYTroi yaeOHO-METOAUIECKOH JIHTEPATYPEL,

- ompeeieHHe TOTPeOHOCTH B OCHOBHOM M [JOIONHHUTEIBHOM Y4eOHOH JmTeparype M
dopmupoBanus OUOIHOTCIHEIX (HOHIOB U APYTHX HHPOPMAIMOHHBIX PECYPCOB,;

- IpOBEIeHHE YIeOHBIX 3aHATHH, IPELYCMOTPEHHBIX COOTBETCTBYIOIIUMHE yIeOHBIMH IIaHAMM;
- PYKOBOJICTBO CaMOCTOSITEEHOM paboTol o0yJaronuxcs;

- OpraHM3alMs ¥ MPOBEJIEHHEe MEPOIIPUSATHI 110 BHEPEHHIO HHHOBAIIMOHHEIX 00pa30BaTeIbHEIX
TEXHOJOTUH BO BCE BHUJIBI YUEeOHBIX 3aHSATHH.

3.3. Ilo oprasmsanuu paboTHl € NEJArOTHYeCKHM COCTaBOM OTAENIa MU PEeCypPCHOMY
ofecreueHHIO:

- NIpPUBJECYCHHE K MENArOrH4ecKod NesTeNhbHOCTH BeAyMIMX IeJarorHYecKuX pabOTHHKOB,
SKCIIEPTOB, PYKOBOJIUTENICH M BEAYIIUX CHENHAIHMCTOB HAYUHBIX YUPEKICHHUM, OIPEqUPHATHA 1
OpraHu3anuii;

- INTaHHPOBaHKE ITOBBIIICHMA KBaJ'II/ICl)I/IKaI.[I/II/I negaroru4eCKoro coctapa OTacia,

- u3ydeHwe, 000OmIEHNEe M pacIpOCTpaHEHHE OIBITa PAdOTHI MENArOTHYECKHX PAOOTHHKOB H
JHI, IPUBIEYEHHBIX HA MHBIX 3aKOHHBIX OCHOBAHMAX, OKA3aHHE ITOMOINM HAUYHHAIOIIAM
IIearorHueckuM pabOTHHKAM W JIMIAM, NPHBJICUCHHBIX HA MHEBIX 3aKOHHBIX OCHOBaHHIX, B
OBIIaJCHUH IIe1arOIHYECKHM MACTEPCTBOM;

- y4actue B GopMHpoBaHMM 0Opa3oBaTenbHON M mHbOpMannoHHOH cpemsl OOpazoBarenbHON
opraHu3aluy (y9acTHE€ B OCHAINCHHH YUeOHBIX ayoUTOpHH 00OpyIOBaHHEM H CpPEICTBAMH
o0ydeHHs, NpPHOOPETEHHH CHpPaBOYHO-HHMOPMAIMOHHEIX CHCTEM, AaIEKBATHBIX  LIEIAM
00pa30BaTeNbHOM NESTETFHOCTH OT/IENa).



3.4. o zampocy pyxoBomuTesss Obpa3zoBaTeIbHON OpraHH3aluy MPEAOCTABICHHE OTYCTHOCTH U
HHBIX MaTepHaJIOB O JEATEIBHOCTH OT/ENA.

4. IIpaBa oToena

4.1. Onpezxensn:s OCHOBHEBIC HAIIPABICHHA IOCATCIEHOCTH IIO0 pealnu3allliH mene u 3amad,
CTOAIIHX II€pea OTACIIOM.

4.2. Mcnonp30BaTh HAYIHYIO, HHOOPMAHOHHYIO, MAaTEPHATEHO-TEXHUIECKYIO 0azy.

4.3. 3BampammBare Yy CTPYKTYPHBIX IoapaszmenceHuit OOpa3oBaTenpHOM  OpraHH3alMH
HHPOpPMAIIMIO, MaTepHaBl W JOKYMEHTHl, HEOOXOOWMBIE NI OCYIIECTBICHHsA CBOEH
JIeATeTbHOCTH.

4.4. TlpuBnekats ¢ coriacus PyKOBOIHMTENEH CTPYKTYPHBIX IOApaslecHHH pabOTHHKOB 3THX
moApa3NieleHui K COBMECTHOH OESTEIBHOCTH IO  COTJACOBAHHIO C  PYKOBOJHTENIEM
OO0pazoBaTenbHON OpraHU3aIiy.

4.5. B yCTaHOBIIEHHOM ITOPs/IKEe BEIHOCHTH Ha paccMOTpeHme pykoBomutens OOpazoBarenbHON
OpraHuzaliil  [PeJIONKEeHHs 10 COBEPIICHCTBOBAHHIO OpraHm3alud paboTel  oTaena
MPEUIOKEHHS 00 OTMEHE, M3MEHEHHUAX H JOIOJHEHMSIX B JIOKaIbHBIE akThl OOpasoBarelbHOH
OpraHu3aI[HH.

4.6. Y4acTBOBaThL B COBCINAHMAX, IIPOBOAHMEIX PYKOBOIACTBOM IIO BOIIpOCaM, KaCarOUIHMCH
JCATCIIBHOCTH OTOCIIA.

5. OTBeTCTBEHHOCTE 0T/IeJIa

5.1. PaboTtHMKM oOTAeNa HecyT JUCHUIUIMHAPHYIO, aIMHUHHCTPAaTHBHYIO M  HHBIE
IpeIyCcMOTpPEHHBIE 3aKOHOJaTeNnbcTBOM Poccmiickoif (Denepanwy, BHIOE OTBETCTBEHHOCTH, B
TOM YHCJIE 34:

- OpraHu3anuio padoThl, HEKAYECTBEHHOE K HENONHOE MHCHONHEHHE 3a7ad M (QyHKOH,
BO3JIOKEHHBIX HA OTJEJ, HEBBIIOJHEHHE B MNONHOM O0BeMe M B YCTAHOBIIEHHBIE CPOKH
IIPUKA30B, PACIOPHKCHUH U OpydeHui pykoBoauTens Odpa3oBaTensHON OpraHH3aii;

- HecoOmomeHHe 3aKoHonmarenbcTBa Poccuiickoit @eneparmu, Ycrapa OOpasoBarelbHOIM
opraHu3aiuy, HacToAmero l[lomokeHMs, TOKANLHBIX HOPMATHBHBEIX akToB OOpasoBaTelbHOM
OpraHH3aIlHH;

- IOCTOBEPHOCTh UH(OPMAIIHH, IPEICTABIIEMOH OTIEIOM PYKOBOJICTRY;

- [pHYHHEHHE MaTepHalbHOro ymepda paboTomaremo — B Ipenenax, OIpPeAeTIeHHBIX
JEHCTBYIOIIMM TPYIOBBIM M I'PaX<IaHCKUM 3aKOHOJaTeIbcTBOM Poccriickoit @enepartin;

- COXpaHHOCTE HH(pOpManuu (JOKYMEHTOB), MX YTpary, pa3rialleHHe KOHQHICHIMaIbHOM
HHGOpMAINH, TEPCOHATBHEIX IaHHBIX KOTOPBIME PACIiOiaraeT OTHEN KM KOTOPBLIE CTald
H3BECTHEI PA0OOTHHKY OT/IENA B CBS3M C HCIIONHEHUEM JODKHOCTHEIX 00I3aHHOCTEH;

- COCTOSHHME TpPYIOBOH M MCIOIHHTEIBCKOH IUCHMIUIMHBI B OTHENE, HEBLIIOIHEHNE
(QYHKIHOHABHEIX 00S3aHHOCTEH;



- HEHCIIONHEHHE WIH HEHAJIeXallee UCIONHeHHE OO0g3aHHOCTEH, NIpPeAyCMOTPEHHOH
JIOJDKHOCTHEIME MHCTPYKIHSMHE B IOpSZIKe, OmpeeleHHOM TpymnoBeIM KomekcoM Poccuiickoin
Qenepanyi.



